
A need to create or revise a 

policy is determined. 

Interested stakeholders  are 

involved in the creation or 

revision of proposed 

language.

Proposed language is brought 

to the Chief Officer responsible 

for the area: The Chief Officer 

requests the policy draft be 

posted for a minimum three-

week comment period.

Grammatical/terminology 

error feedback corrected 

in policy draft by 

Chief Officer.

Content 

and philosophical 

feedback addressed by 

Chief Officer and 

interested 

stakeholders.

Cabinet members make a 

decision on the proposed 

language.

 If approved, 

it is posted on the 

polices page of the website 

and on the 

Employee Portal. 

 If it is not 

approved, 

it goes back to the 

Chief Officer to 

continue dialog. 

Was feedback 

received?
YESNO

Shared 

Governance 

reviews comments 

and provides 

input.

Policy draft is sent via email to 
all employees for review.  
Comments are submitted 

within 21 days of sent date to 
policies@minnesota.edu.

A Human Resources representative collects the 
policy draft feedback and provides aggregate 

feedback to the AVP (with a notation about the 
employee’s role i.e., faculty or staff) on the 

deadline for feedback date.
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