
StudentPassport
TCCP

A Guide to Providing Your 

Clinical Compliance Requirements



Username: Your CSS Email Address

Please click the Help button in StudentPassport (TCCP)
with log in questions or difficulties.

Step 1: Log In

Password: Initially Assigned to You By TCCP



*Status will switch to 
“In Progress” once you 
begin to enter information 
and “Pending Approval” 
when you are done. 

Step 2: Complete User Profile



Enter address where you are able 
to get your mail while in the 
program. 

Please complete this portion completely. 

Information in this section will be used 
throughout the program. Documents you 
will need to submit will be mailed to the 
address listed on this page, so please be 
sure it is an address where you can receive 
mail and know when those documents 
arrive.



Step 3: Complete Immunizations 

& Health Records



Flu Vaccine – Completed Annually. It is not required until it becomes available in late fall/early winter.

Mantoux /Tuberculosis (TB) – Required Annually. First record submitted MUST be a 2-step test or x-
ray. If a 2-step skin test is done, an annual skin test must be completed. Test will expire after 365 days. 
If it expires, you must start over with a 2-step skin test.

Measles, Mumps & Rubella (MMR) – Verification of immunity OR 2-step vaccination series started 
before your 1st birthday.



Hepatitis B (Hep B) – Completed Once – Provide Titer/Lab Results or Complete a 3-step Hep B 
vaccination series.

Chickenpox / Varicella – Completed Once – Provide Titer/Lab Results, evidence for 2 doses of Vaivax
(chickenpox vaccine), or written evidence of physician diagnosed varicella or herpes zoster.

Pertussis, Tetanus, Diptheria (Tdap) – Completed Every 10 Years – Provide evidence of Tdap vaccination 
within the last 10 years. This is not the same as Dtap, Td or DT.



Submit for Review

NOTE:  All submissions will be reviewed by a 
representative of the school to ensure 
accuracy.  If the upload is not correct you 
will receive a notice that your record was 
denied and will not be considered compliant 
until it is corrected.



Submit for Review



How to Upload

2 Step 
TST Note



Step 4: Complete Background Studies



MDH will send you a notice confirming
your background is complete. That notice must

be uploaded, NOT a screen shot of the MDH website.

You will receive a digital 
notification confirming your 
background is complete. You will 
upload that notification here.

Follow the links for directions on 
how to complete these studies



Step 5: Complete Certifications 

& Licenses



CNA Registration – Must up-to-date when you begin the program. Provide a copy of your CNA 
Registration Card (that is less than 2 years old), or verification of CNA registration (ie. a letter from the 
registry).

CNA Training – Completed Once – Provide transcripts of your training, or a certificate of complete by 
the school/facility.

CPR Certification – Must be up to date AT ALL TIMES! Provide verification from American Heart 
Associate (Basic Life Support for Healthcare Providers) or American Red Cross (CPR/AED for Professional 
Rescuers and Health Care Providers.



This is only required if a Clinical Coordinator contacts you 
about completing it.

Step 6: Other Signature Documents



Final Remarks
• Please add the website for Student Passport - https://studentpassport.clinicalcoordination.org/ - to your favorites for easy access

• If you forget you password, please follow the steps on the website to reset it. You will need to log into this system frequently, please remember 

your password and keep it secure.

• Questions about logging in or other issues with the website, please contact TCCP directly via the Help button on the top of the screen.

• All immunization verifications must be able to be verified. If you use a list of your vaccinations, you must upload it into each item that it fulfills 

the requirement of. If you have a letter from your physician, it must include contact info for verification purposes.

• For questions about each requirement, click on the link for that requirement to get a detailed description of accepted items that meet 

requirements.

• If you submit something that is denied, please click on the item to see the description as to why it was denied.

• If you have questions about this process, or what is required, please refer back to this PowerPoint or click on the item in TCCP to get further 

explanation about what is required of you.

• There are TWO background studies. Each one requires you to go to a different website to complete. Please make sure you complete both 

steps fully. The Wisconsin study only has to be completed once. The Minnesota study expires after 365 days.

• Remember, if you are not compliant by the deadline given for clinical you will not be allowed to participate until you are compliant. This may 

result in a failure to graduate on time, or having to pay for a clinical expense out of pocket.

https://studentpassport.clinicalcoordination.org/

